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LANGUAGE AND COMMUNICATION



MANGALORE   INSTITUTE   OF   TECHNOLOGY   AND   ENGINEERING,   MOODABIDRI   
(An   ISO   9001:2015   Certified   Institution)   

(A   unit   of   Rajalaxmi   Education   Trust ® ,   Mangalore)   
  

LANGUAGE   AND   COMMUNICATION   SKILLS   
  

 

Today’s  Engineers  defy  challenges  of  being  ambitious  as  well  as  cross-disciplinary.  A              
considerable  magnitude  to  be  successful  in  life  depends  on  effective  communication  skill.              
Communicative  English  language  skills  are  built  so  that  an  individual  is  ready  to  face  the                 
competitive   job   market   and   self-confidence   in   a   person.     

Any  aspiring  individual  may  master  the  key  elements  of  communication  by  being  clear,  precise                
and   delivering   effective   communication   to   best   of   their   capability.     

There  are  four  language  and  communication  skills:  listening,  speaking,  reading,  and  writing .             
These  four  skills  of  language  allow  an  individual  to  comprehend  and  produce  spoken  language                
for   proper   and   effective   interpersonal   communication.   

Language  and  communication  skills  can  help  the  student  in  being  independent,  delivering  of  the                
information  to  the  in  charges/  administration,  adjusting  in  diverse  environment,  smooth  and              
efficient  working,  team  lead,  public  relations,  satisfaction  at  work,  etc.  The  course  is  planned               
accordingly  to  boost  the  morale  and  bring  confidence  in  students,  by  engaging  them  in  various                 
events/activities   with   an   add-on   of   laboratory   sessions.     
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1.Induction Program

Details of the program conducted as a part of Language and Communication



 

 
 

 

LITERARY ACTIVITY 

 

MITE, similar to AICTE believes that communication is a necessity in this new and 

progressive world. In the communication age, it is significant for the future generation to 

inculcate proper communication etiquette. In this light, MITE took to conducting multiple 

training sessions for the engineers of the next generation, encompassing the domains of Letter 

Writing, Essay Writing, Extempore and E-mail Etiquettes. The sessions were conducted with 

the vision of improving students’ communication skills and uplifting their self confidences. 

` 

Letter writing: 

 

Although the world has moved towards digitization of almost every aspect of daily life, the 

art of letter writing is a necessary skill to inculcate. Some general applications like job 

applications, leave letters, etc still follow the conventional method of writing handwritten 

letters. In this light, Prof. Sourabh R C, faculty of the MITE fraternity provided a retrospect 

into letter writing by beginning with the general mistakes that individuals generally make 

writing letters. Further, he mentioned ways to avoid mistakes and also provided pointers on 

how to make a letter comprehensible and powerful. 

 

 

A Session on Letter Writing Techniques 
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Extempore 
 

Extempore is an activity that is aimed at inculcating spontaneity among students. MITE 

believes that spontaneity has a lasting impact on the student as in one’s life; he/she may face 

situations where there may be a need for quick and effective decision-making skills. In this 

light, MITE invited Mr. Mohammed Azzan Patni, Co-Founder , and Director, Pace Wisdom 

Solution, who apart from being an IT professional and an alumnus of the institution, an 

effective orator ,and Mr. Achal R Poonja, MITE Alumni. He presented various topics to the 

students that expected them to think differently and challenged them to be spontaneous 

at the same time. He also spoke about the various skills of an effective orator and mentioned 

ways to inculcate those skills. 

 

 

A Session on Extempore conducted by Alumni MITE 

 

Essay writing 
 

Essay writing is a necessary skill that is capable of improving a student’s language skills. 

MITE believes that essay writing promotes creativity when it comes to the usage of words 

and the formation of sentences which could potentially have a lasting impact on the student’s 

mind set. In this regard, Mr. Sourabh RC addressed the students regarding various do's and 

don’ts while writing an essay. Mr. Sourabh went on to conduct essay writing activities for 

students thus putting a practical touch to the sessions. The sessions succeeded at allowing the 

students to explore various perceptions of the same topic thus promoting creative thinking. 
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Email etiquettes 
 

Digital age has preoccupied the entire human race and the Electronic Mail (E-mail) has 

become a standard form of communication in almost every aspect of life. MITE believes in 

the power of the bits and bytes of the Internet and understands the importance of learning 

various etiquettes when it comes to E-mail writing. In this light, Mr. Glenson Toney, a faculty 

of the Mechatronics division of the MITE fraternity presented pointers on how one could 

write E-mails effectively and also notioned about what not to do while writing them. In 

addition, he mentioned about how important email names are and also demonstrated sending 

of an e-mail to multiple people. 

 

 
A Session on Email –Etiquettes by Prof. Glenson Toney 
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LITERARY
  ACTIVITY

MITE, similar to AICTE believes that 
communication is a necessity in this new and 
progressive world. In the communication age, it 
is significant for the future generation to 
inculcate proper communication etiquettes. In 
this light, MITE took to conducting multiple 
training sessions for the engineers of the next 
generation, encompassing the domains of Letter 
Writing, Essay Writing, Extempore and E-mail 
Etiquettes. The sessions were conducted with the 
vision of improving students’ communication 
skills and to uplift their self confidences.
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LETTER WRITING

Although the world has moved towards digitization of almost 

every aspect of daily life, the art of letter writing is a necessary skill 

to inculcate. Some general applications like job applications, leave 

letters, etc still follow the conventional method of writing 

handwritten letters. In this light, Prof. Kutti, a senior visiting 

faculty of the MITE fraternity provided a retrospect into letter 

writing by beginning with the general mistakes that individuals 

generally make writing letters. Further, he mentioned ways to 

avoid the mistakes and also provided pointers on how to make a 

letter comprehensible and powerful.

8
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EXTEMPORE

Extempore is an activity that is aimed at inculcating spontaneity among 

students. MITE believes that spontaneity has a lasting impact on the 

student as in the one’s life, he/she may face situations where there maybe 

a need for quick and effective decision making skills. In this light, MITE 

invited Mr. Mohammed Azzan Patni, Co-Founder and Director, Pace 

Wisdom Solution, who apart from being an IT professional and an 

alumni of the institution, is also an effective orator. He presented various 

topics to the students that expected them to think differently and 

challenged them to be spontaneous at the same time. He also spoke 

about various skills of an effective orator and mentioned ways to 

inculcate those skills.
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ESSAY WRITING

Essay writing is a necessary skill that is capable of improving a 

student’s language skills. MITE believes that essay writing 

promotes creativity when it comes to usage of words and 

formation of sentences which could potentially have a lasting 

impact on the student’s mind set. In this regard, Prof. Kutti 

addressed the students regarding various do's and don’ts while 

writing an essay. 

Prof. Kutti went on to conduct essay writing activities for students 

thus putting a practical touch to the sessions. The sessions 

succeeded at allowing the students to explore various perceptions 

to the same topic thus promoting creative thinking.

8
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E-Mai l  ETIQUTTES

Digital age has preoccupied the entire human race and the Electronic 

Mail (E-mail) has become a standard form of communication in almost 

every aspect of life. MITE believes in the power of the bits and bytes of 

the Internet and understands the importance of learning various 

etiquettes when it comes to E-mail writing. In this light, Mr. Glenson 

Toney, a faculty of the Mechatronics division of the MITE fraternity 

presented pointers on how one could write E-mails effectively and also 

notioned about what not to do while writing them. In addition, he 

mentioned about how important email names are and also demonstrated 

sending of an e-mail to multiple people.

.
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Proficiency Module was an important session for the students to 

enrich their employability skills. For a student to embrace true 

professional values, a class was taken by Mr. Sourabh, Asst.Prof, 

Dept of Humanities at MITE. He explained on the requisite 

communication skills, body language and presentation format 

one needs to live by for a successful interview. They were taught 

on how to introduce themselves in an improved and professional 

manner. Students learnt the basic etiquettes followed in a group 

discussion as well. The students were asked to give an online 

examination to challenge their language skills.

PROFICIENCY MODULE
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PERSONALITY 
DEVELOPMENT

In order to help nurture the essential attributes as well as 
to  develop a  personal i ty  which can help  shape a 
professional lifestyle within the students, the college 
facilitated a session with an amazing round-up of events. 
The events were set out to be harbingers of the scholastic 
and non-scholastic  activities the college envisions.
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2.Verbal Training

Details of the program conducted as a part of Language and Communication
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B1 B2 B3 B4 B5

9:00-11:00
Geometry / 

Ramkrishna

Reading 
Comprehension/ 

Naveen
Syllogisms / Vijay 

One word substitution 
and Synonyms , 

Antonyms / Arshiya
Percentage/ Swetha

11:15 - 1:00 Percentage/ Swetha
Geometry / 

Ramkrishna

Reading 
Comprehension/ 

Naveen 
Syllogisms/ Vijay  

One word substitution 
and Synonyms , 

Antonyms / Arshiya

1:45 - 4:30
One word substitution 

and Synonyms , 
Antonyms / Arshiya

Percentage/ Swetha
Geometry/ 

Ramkrishna

Reading 
Comprehension/ 

Naveen 
Syllogisms/ Vijay  

9:00-11:00 Syllogisms/ Vijay  
One word substitution 

and Synonyms , 
Antonyms / Arshiya

Percentage/ Swetha
Geometry/ 

Ramkrishna

Reading 
Comprehension / 

Naveen

11:15 - 1:00
Reading 

Comprehension/ 
Naveen 

Syllogisms/ Vijay  
One word substitution 

and Synonyms , 
Antonyms / Arshiya

Percentage/ Swetha
Geometry/ 

Ramkrishna

1:45 - 4:30
 Profit & Loss 
/Ramkrishna 

Analogies , FIB 
(appropriate Article & 

Prepositions) /Naveen

Permutation & 
Combination  /Vijay

Sentence Completion / 
Arshiya

Probability / Swetha

Genesis Training 
MITE - Moodbidre 

Infosys training - 2019
Trainers: 2 Verbal & 3 Aptitude

12.9.2019

13.9.2019
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9:00-11:00 Probability /Swetha 
 Profit & 

Loss/Ramkrishna  

Analogies , FIB 
(appropriate Article & 
Prepositions)Naveen

Permutation & 
Combination  /Vijay

Sentence Completion / 
Arshiya

11:15 - 1:00
Sentence Completion / 

Arshiya
Probability / Swetha

  Profit & Loss 
/Ramkrishna 

Analogies , FIB 
(appropriate Article & 
Prepositions)Naveen

Permutation & 
Combination  /Vijay

1:45 - 4:30
Permutation & 

Combination  /Vijay
Sentence Completion 

/Arshiya 
Probability / Swetha

 Profit & 
Loss/Ramkrishna  

Analogies , FIB 
(appropriate Article & 
Prepositions)Naveen

9:00-11:00
Analogies , FIB 

(appropriate Article & 
Prepositions)Naveen

Permutation & 
Combination  /Vijay

Sentence Completion 
/Arshiya 

Probability / Swetha
 Profit & Loss 
/Ramkrishna 

11:15 - 1:00
Infosys Paper Quant / 

Vijay
Infosys Paper Verbal / 

Naveen
Infosys Paper Quant / 

Ramkrishna 
Infosys Paper Verbal / 

Arshiya 
Infosys Paper Quant / 

Swetha 

1:45 - 4:30
Infosys Paper Verbal / 

Arshiya 
Infosys Paper Quant / 

Vijay
Infosys Paper Verbal / 

Naveen
Infosys Paper Quant / 

Ramkrishna 

Infosys Paper Verbal 
(combine with 
B3)Naveen

Note: Last 2 hours on 15.9.2019 batch 3 and 5 will be combined./ Naveen 

14.9.2019

15.9.2019
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3.Details English Language Lab for Technical

Communication



Mangalore Institute of Technology and 
Engineering 

(An ISO 9001: 2015 Certified Institution) 
(Affiliated to Visvesvaraya Technological University Belagavi) 

BadagaMijar, Moodabidri-574225, Karnataka 
 

 

Language Lab 
 

 

Language lab helps the students in improving their speaking and listening skills. The 

main objective of Language lab is to equip students with good communication skills. 

The Language lab includes activities like Listen, Speak, Read and Write (LSRW) 

which is an effective methodology for learning languages. It enhances the 

experiential learning among the students. Oréll Language Lab is a digital language 

learning software tool used that facilitates classroom engagement and interaction via 

computer-based exercise and activities to maximize language immersion.  

                  Oréll Language Lab includes the following components: 

 ASL- Tool to assign speaking and listening activities to students 

 Intercom- Enables two-way communication between the teacher and students 

 Live Classroom- Performs live classes and allows evaluation of students' learning activities 

 Lesson Studio- Allows teacher to create study materials in video, audio and text format 

 eWriter- To assign writing assignments to students 

 eReader- To send reading assignments to individual or group of students 

 Screen Viewer- Teacher can capture the students' screen and monitor their activities even without 

their knowledge 

 Model Student- To select a student as model for other learners to view the assignments 

submitted by the model student 

 Bill Board- To write a news or information for students 

 Alert- An aid for students to call the teacher 

. 
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Empowering Education 

Oréll Digital Language Lab 
 

 

iTell Premium Versions Study Material in English 

 

iTell Premium Versions offer over 5,000 hours of extensive English language study material 

and exercises in 25 modules designed in progressive levels to enhance the language 

learning most scientifically, effortlessly and efficiently are as follows: 

 

SOUNDS OF ENGLISH: 

Contains 44 sounds of English ■ Vowels, diphthongs, consonants and diagraphs ■ Words 

and Exercises ■ Listen and Repeat the lesson ■ Graphical Comparison of Repeated Lesson 

■ Self Assessment ■ Send to Teacher for Evaluation. 

 

PICTURESQUE WORDS: 

1000+ words with illustrated images & Exercises ■ Unlimited opportunity to Listen ■ Repeat 

■ Compare before Sending. 

 

MEANINGS AND SENTENCES: 

Meanings of different words and their usage ■ Listen ■ Repeat ■ Compare and Send ■ 

Teacher can get instantaneous score of the exercises. 

 

MASTERING PRONUNCIATION: 

100+ lessons with 2000 plus words ■ helps to master the pronunciation skills ■ Video 

lessons ■ Listen ■ Repeat ■ Compare and Send  

 

EXPRESSIONS: 

Extensive list of widely used English expressions ■ Idioms ■ Phrases ■ Exclamations and 

Clinches ■ Listen ■ Repeat ■ Compare and Send 

 

SITUATIONAL DIALOGUES: 

Situational conversations with video ■ Listen ■ Repeat ■ Compare and Send ■ Role plays. 

 

COMPREHENSION: 

Comprehension with audio, script and record ■ Listen ■ Repeat ■ Compare and Send. 

 

POETRY MASTERS: 

Classical poems of renowned poets ■ Audio/video scripts ■ Listen ■ Play file ■ Stop ■ Play 

Recorded File ■ Send  

 

 

 

Guruprasad
Typewritten text
Page 26



 

Empowering Education 

Oréll Digital Language Lab 
 

 

SHORT FICTIONS: 

Short fictions of famous writers ■ Audio/video scripts ■ Listen ■ Play file ■ Stop ■ Play 

Recorded File ■ Send 

 

ESSAY BUILDERS: 

Essays to improve the listening, reading and speaking skill ■ Exercises ■ Listen ■ Play ■ 

Stop ■ Play Recorded File ■ Send 

 

SPEECH CRAFTS: 

Speeches of world leaders ■ Audio/video scripts ■ Exercises ■ Listen ■ Play ■ Stop ■ Play 

Recorded File ■ Send 

 

LECTURE SERIES: 

Lectures from professional teachers ■ Various academic topics ■ Essential English 

grammar ■ Systematic and intensive subject based videos/audios ■ Exercises ■ Listen ■ 

Play ■ Stop ■ Play Recorded File ■ Send 

 

DOCUMENTARY STORM: 

World events to retrieve the concept ■ Audio ■ Video scripts ■ Exercises■ Listen ■ Play ■ 

Stop ■ Play Recorded File ■ Send 

 

MOVIE SPEECH-YARD: 

Short video clips from familiar movies ■ Scripts ■ Exercises based on dialogues and 

narrations ■ Listen ■ Play ■ Stop ■ Play Recorded File ■ Send 

 

NEWS HUNT: 

News contents ■ Resourceful audio/scripts ■ Exercises ■ Listen ■ Play ■ Stop ■ Play 

Recorded File ■ Send 

 

TELEPHONE ETIQUETTES: 

Situational telephonic conversations ■ Listening/ reading with audio/scripts ■ Listen ■ Play ■ 

Stop ■ Play Recorded File ■ Send 

 

C.V. BUILDER: 

Professional C.V. ■ Sample resumes of people from various professions ■ Read ■ Write ■ 

Send 

 

E-MAIL ARTERY: 

e-mails for different purposes ■ Read ■ Write ■ Send 

Guruprasad
Typewritten text
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Empowering Education 

Oréll Digital Language Lab 
 

 

LETTER WRITING GUIDE: 

Collection of letters to categorize  the content usage ■ Read ■ Write ■ Send 

 

REPORT MAKER: 

Techniques for writing professional reports ■ Scripts with methodological approach to 

elaborate the writing skills ■ Read ■ Write ■ Send 

 

DEBATE FRAMEWORK: 

Audio/video files of professional debates ■ Listen ■ Play ■ Stop ■ Play Recorded File ■ 

Send 

 

GROUP DISCUSSION: 

Quality audios/videos with the technique of winning a group discussion ■ Listen ■ Play ■ 

Stop ■ Play Recorded File ■ Send 

 

INTERVIEW FACTS: 

Contains interview sessions enabled  with audio/video scripts, that helps  the students in 

building confidence while attending interviews. 

■ Listen ■ Play ■ Stop ■ Play Recorded File ■ Send 

 

PRESENTATION DELIVERY: 

Contains high standard audio/video of professional presentation, that helps the students to 

identify their body language, sound and tone variations while giving a presentation. 

■ Listen ■ Play ■ Stop ■ Play Recorded File ■ Send 

 

ART OF PUBLIC SPEAKING: 

Finest speeches by the world leaders with the core concept of public speaking ■ Listen ■ 

Play ■ Stop ■ Play Recorded File ■ Send 

 

OTHERS: 

Multi Lingual Platform with  the basic contents of foreign languages including: 

 French 

 Portuguese 

 Greek 

 Arabic 

 Chinese 

 Italian 

 German 

 Spanish 

Guruprasad
Typewritten text
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Mangalore Institute of Technology and Engineering 
(An ISO 9001: 2015 Certified Institution) 

(Affiliated to Visvesvaraya Technological University Belagavi) 
Badaga Mijar, Moodabidri-574225, Karnataka 

 
 
 

 

Figure 1. Students attending Language Lab Session 
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